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Changing the Fields Displayed in the View Matches Reports

Below are instructions, which, if followed correctly, will enable you to change or modify any of the fields that
are displayed on the Matching Pairs, or Matching Sets report.
First open the report in the Report Designer. To do this,
1.  Open a matchIT database
2. Select Letter/Page/Report, which is in the Output Layouts sub-menu, in the Edit menu.
3. From within the Open dialog, you will need to select the relevant report file (.frx file) from within the
reports folder, in the matchIT root directory.
You should select one of the following...

Bizpairs.frx : Displays matching pairs (for business data)
Bizsets.frx: Displays matching sets (for business data)
Respairs.frx: Displays matching pairs (for consumer data)
Ressets.frx: Displays matching sets (for consumer data)

When you double click on the .frx file that you wish to modify, the report will be displayed within the Report
Designer screen, as pictured below...
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To change a field, you will first of all need to search for it in the detail band. You can modify either the field
from the first record in a pair, the field from the second record in a pair or both. For example, to modify the

address1 field from in the first record, you would need to click on the following box...
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When you click on this box, the expression which tells matchIT which field to display will then appear as
follows...
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To change the field that is displayed, simply replace all occurrences of the field name (in the above example

‘address1’), with the name of the field that you would like to be displayed instead.



After modifying the field name, you should then click on Ok to return to the main Report Designer screen.
To change the field heading that is displayed above the field, you will need to use the label function on the

Report Controls Toolbar, which can be selected from the View Menu. The label button is the second button

L

from the left as pictured below...
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With the Label button selected, click on the report in the position where you wish for the label to be placed.

You can then type in the name of the field, as pictured below...
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To modify the format of the label, you will need to highlight it, then from the Format menu, select Font. You
can then adjust the size and style of the label. Now that the report has been modified, you should use Save

As, from the File menu, to save the new report.

Now that the report has been modified, it can be used by running Find Matches on a matchIT database, then
selecting View Matches from the Matching menu.

From within the View Matches options menu, make sure report grouping is set correctly (i.e. to Pairs or Sets),
and then set the Report Format to Choose A Report. When you then click on Ok, an open dialog will appear.

You should now navigate to and double click on your new report. The report will be displayed on screen.

More often than not, you will need to adjust the size of the field in your modified report, in order for it to match
the width of the field it is now displaying. To do this, simply return to the Report Designer screen, then click
and drag on either side of the field to resize.

You may find that several attempts are required in order to make the field the correct size for the data that it is

displaying.



